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INSTRUCTIONS FOR RESEARCH INSTITUTIONS: 

HOW TO CREATE AN ACCOUNT AND COMPLETE AN APPLICATION 

 

1. Go to the MLSC website. 

2. Click on Internship Host Organization Registration. 

 

 

 

 

 

 

 

 

 

 

 

https://mlsc.smartsimple.com/s_Login.jsp
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3. If your organization does not have a profile, click where it is circled in red to create one. 

 

 

 

 

 

 

 

4. If your company does not have a profile, click where it is circled in red. 
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4. Add your organization’s name, your first and last name and your email address. Click on 

“Submit”. You will see a message stating your registration is complete. 
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5. You will receive an email to set up your password. Once you have created your new 

password, return to the MLSC log-in page. Enter your email and password to log-in. 
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6. You will see the following screen. Scroll down to “Internship Host Organization 

Applications” and find “2025-26 Internship Company Application” (1). If you cannot 

click on the [+] button and you see the message “Please complete your profile to begin 

a new application” (2). Click on “My Profile” in the upper right corner of the page (3). 
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7. Complete all of the required information to finalize your profile and click on “Complete Profile”. Click 

on “Home”. 
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8. Scroll down and click on the [+] sign next to ‘2025-26 Internship Company Application’ 

to access your application.  

 

9. Complete the Eligibility Questionnaire. Select “N/A (Research Institution)” on 

question 3 and click on “Submit”. 
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10. Click on “Proceed”. 

 

11. Complete all fields in the application form. If you need to stop at any time during 

the application process, do not forget to click on “Save Draft”. Click on “Next”. 
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12. If you would like more than one individual to access this account, you must add 

them as a “Co-Applicant”. Click on “Next”. 
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13.  Upload your organization’s documents (W-9 and EFT Authorization Form). Please 

upload the most current version of the documents. Click on “Next”. 

 

14. Select the types of interns you intend to hire (college students, data science interns, or 

high school students). Provide a clear and detailed description of your interns' 

responsibilities and their projects. Click on “Next”. 



 
  
 
 
 

 
 

masslifesciences.com   |   1075 Main St. Suite 100, Waltham, MA 02451   |   781-373-7777 

11 

15. Check the Disclaimer box, add your name, and click on “Submit Application”. 

 

16. You will see the following message. 
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17. If you need to go back to your application before finishing it, click on “Save 

Draft” before leaving. To continue the application, log-in and click on “Open”. 

 

 

 

 

 

 


